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ACQUISITION SUPPORT CENTER
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FORT BELVOIR, VIRGINIA 22060-5567

May 28, 2003

SFAE                                                              

MEMORANDUM FOR SEE DISTRIBUTION  

SUBJECT:  New Secretary of the Army Travel Policy and Memo

Significantly revised travel policy for the Department of the Army Officials is to be implemented immediately.  Please carefully review the provisions of this memorandum, as well as the regulations, with supplements (Enclosed).  This guidance is to address the change, “requests to use premium-class (less than first-class)” as it relates to the Acquisition Support Center (ASC) as your MACOM for coordinating this request.   Please provide the following to ASC for review of such a request:

1. Submit a memorandum signed by the traveler justifying the use of premium-class air travel (less than first class) through the respective Program Executive Office (PEO).  Upon review by the PEO, it will be forwarded to the Director, ASC.  ASC will review and submit the request to the MILDEP for final approval.  

2. The submission should contain a copy of the travel orders for the TDY request with the specific reason(s) for use of premium-class air travel (less than first class) stated in the remarks section (block#16).

3. For timely processing and coordination, ASC requires the request submitted 15 days in advance from the date of travel.  Mail or fax to:

Director, Acquisition Support Center

9900 Belvoir Road, Bldg 201, Suite 101

Attn: ASC Executive Officer or Deborah McLaurin 

Fort Belvoir, Virginia 22060-5567

FAX 703-805-2209/DSN 665-2209
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If you need more information please call Deborah McLaurin at 

703-805-1040 or DSN 655-1040.


Thank you for your assistance in this matter.     

                                                  
       

/S/

MARY FULLER

                                                             
Colonel, SC





                 
Director
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