-----Original Message-----
From: Klein, Marcia L 
Sent: Tuesday, February 11, 2003 9:48 AM
To: ANFB-Belvoir Garrison Staff; ANFB-CMDGRP; ANFB-DIS; ANFB-DPCA; ANFB-DPTMS; ANFB-DRM; ANFB-EEO; ANFB-EO; ANFB-HQ Battalion Garrison; ANFB-IG GARRISON; ANFB-PAO; ANFB-RCI; ANFB-RCI BOD; ANFB-SJA; ANFB-SPO; ANFB-SUP
Subject: Long-term visitor's passes for Fort Belvoir
A new procedure is now in effect to get a long-term visitor's pass to enter Fort Belvoir. In the past, requests were sent by fax to the Provost Marshal Office and then were delivered daily to the Visitor Processing Operations Center, located at Tulley Gate. 
Beginning immediately, all requests should be faxed to Stevenson Cuffee at the VPOC, to (703) 806-4896. This will enable an individual, who has been approved,  immediate access to the installation with no lag time. 
Requests for long-term passes must come from a base operations directorate or from a Fort Belvoir tenant organization, and be submitted on the organization's letterhead. That letter should be faxed to the above number. The following information should be included in the requesting letter: the name of the person for whom the long-term pass is being requested; that person's vehicle information; the reason for the long-term pass request; and, the point of contact information for the requesting organization. Long-term passes will be issued for no longer than six months at a time and new letters must be submitted on letterhead to renew the passes. Outside contractors, with contracts to perform work on the installation, cannot make these requests; they must come from the Fort Belvoir agency or organization responsible for that contract. 
By faxing these requests directly to the VPOC, we have reduced the time required to issue these passes, in our continuing efforts to increase customer satisfaction. If you have questions about this process, please call Master Sgt. Corby Dixon at  (703) 806-3783. Thank you.
