Instructions to Add A Link As A Favorite
1. Click on the title ‘Favorites’ from your personal tab.
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2. Click ‘Create Favorite’ link
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3. Type in the name of the website, URL and a description.
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4. Click the ‘Create’ button   [image: image4.png]Create




5. Enter another link or click the ‘Close’ button.

6. Click the ‘Close’ link again to return to the ‘My Stuff’ tab.

